


[image: ]
MEP Event, Competition or Clinic Booking Request Form


Please complete this form to request use of Marlborough Equestrian Park for an event, competition, clinic, rally, training day or organised group booking. Submission of this form does not confirm the booking. Bookings are subject to availability, approval by MEP, payment of any applicable fees, and compliance with MEP’s terms and conditions.
1. Organiser Details
	Organisation / Club / Instructor Name
	 

	Main Contact Person
	 

	Phone Number
	 

	Email Address
	 

	Postal Address
	 

	Are you an MEP Foundation body?
	Yes / No


2. Booking Details
	Type of Booking
	Event / Competition / Clinic / Rally / Training Day / Other

	Event or Clinic Name
	 

	Requested Date(s)
	 

	Type of Event
	

	Start and Finish Times
	 

	Expected Number of Riders
	 

	Expected Number of Horses
	 

	Expected Number of Spectators / Support People
	 

	Will the park need to be closed to general riding?
	Yes / No / Unsure

	Will you need access to MEP prior to the event for setup  – dates/times?
	


3. Facilities Required
	Facility / Area Required
	Please tick or describe requirements

	Dressage Arena 1
	 

	Dressage Arena 2
	 

	Dressage Arena 3 (arena is not out permanently)
	 

	Show Hunter Arena (surface
	

	Show Jumping Arena (Turf)
	 

	Show jumps / poles / equipment
	 

	Clubrooms -   
· Half Day – $20
· Full Day – $40
· Free for MEP Foundation Bodies
	 

	Ground Fee
	$12 per day per day

	Open yards 
· $12 per yard per day/night
	Number required:

	Covered yards (54 Avaliable) 
· $25 per yard per day/night
	Number required:

	Approx Camping / overnight stays
· Camping: $20 per truck/float/tent per event

	Number of trucks, floats or tents:


4. Health and Safety
The organiser is responsible for managing health and safety for the booking, event, competition or clinic. This includes identifying hazards, briefing participants, supervising the activity, and ensuring appropriate emergency arrangements are in place.
	Health and Safety Requirement
	Response / Details

	Do you have a health and safety plan or risk management plan for this booking?
	Yes / No / To be provided

	Please list key risks or hazards for this activity
	 

	Who is responsible for health and safety on the day?
	 

	Will a first aid kit be available?
	Yes / No

	Will a suitably trained first aid person be present?
	Yes / No / Not applicable

	Emergency contact person and phone number
	 


	Will any contractors, coaches, judges, officials or volunteers be involved?
	Yes / No. If yes, please provide details:



	Will food, alcohol, trade stands or public attendance be involved?
	Yes / No. If yes, please provide details:




5. Insurance
	Insurance Requirement
	Response / Details

	Do you hold public liability insurance?
	Yes / No

	Name of insurer
	 

	Policy number
	 

	Public liability limit ($1,000,000) minimum
	 

	Policy expiry date
	 

	Does the policy cover the activity being booked?
	Yes / No / Unsure



Booking Terms & Conditions
All bookings must be made by email to info@mepnz.co.nz or by contacting MEP in advance. Please check the MEP calendar before submitting a request. A booking is not confirmed until MEP has approved it, payment has been received, and written confirmation has been provided.
The gate is locked at all times. Access codes will be provided once the booking is confirmed and must not be shared with unregistered users. The park may be closed to general riding during events; organisers and users should check the calendar or contact MEP for clarification.
All users must respect the grounds and facilities. Horses must be supervised at all times. Do not use arenas not requested in the booking or other areas marked as closed. No lunging is permitted in the grass, sand or warm-up arenas. No riding on the cross-country course or cross-country jumps is permitted unless specifically booked and approved; a ground fee for jumping or dressage does not provide approval for cross-country jumping.
All manure, hay and rubbish must be removed, and all facilities, including yards, toilets, showers and buildings, must be left clean and tidy. Manure and hay must be placed in the muck bins provided. Any damage to MEP facilities must be reported to MEP immediately.
Approved safety helmets must be worn at all times when mounted. Back protectors must be worn when jumping cross-country jumps or other jump schooling, and a second person must be present. Dangerous or inappropriate behaviour will not be tolerated. Dogs must be kept on a lead at all times. MEP operates as a smoke-free venue.
Organisers and users must comply with the MEP Emergency Management Plan, Health & Safety Plan and Hazard Register, available on the MEP website.
MEP reserves absolute discretion to refuse entry or require removal of any person whose behaviour is considered dangerous or objectionable.
7. Declarations and Agreement
· I confirm that the information provided in this booking request is true and correct.
· I understand this request does not confirm the booking until approved by MEP, payment has been received where applicable, and written confirmation has been provided.
· I agree to ensure all participants, coaches, officials, volunteers and attendees comply with MEP rules, booking terms and conditions, general conditions of use, and any conditions of approval.
· I agree that the organiser is responsible for health and safety management for the booking.
· I agree to provide evidence of insurance if requested by MEP.
· I agree to ensure all applicable ground fees, yard fees, camping fees, facility charges and any other agreed costs are paid.
· I understand MEP may decline, cancel or place conditions on a booking where required for safety, facility management, weather, ground conditions or other operational reasons.
· I acknowledge that MEP accepts no responsibility for injury, loss, damage or illness to any person, animal, vehicle, equipment or personal property while using the park.
8. Signature
	Organiser Name
	 

	Signature
	 

	Date
	 



9. MEP Office Use Only
	Date received
	 

	Calendar checked
	Yes / No

	Booking approved
	Yes / No / Conditions apply

	Conditions of approval
	 

	Fees confirmed
	Yes / No

	Insurance evidence received
	Yes / No / Not required

	Health and safety information received
	Yes / No / Not required

	Approved by
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